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Introduction

We seek and follow guidance given by government and the local health service
to ensure we comply in supporting children with medical requirements; the most
recent guidelines, 'Supportina pupils at school with medical conditions',
December 2015. This will include the management of being responsible for the
administration of medicines, writing Individual Health Plans and the review of
processes. Our staff will be expected to do what is reasonable and practical to
support the inclusion of all pupils.
Aims of our Po I icy

Our aim of the policy is to use safe practices in the management of
administering medication.
1. To outline to Parents and school staff the safe procedure for bringing medication
(medicines) into school and safe storage.
2. Ensure sufficient numbers of staff are trained to administer medicines
3. To outline the importance of safe procedures when managing medicines on
school trips.

4. To ensure the policy is reviewed and to follow and up date changes within
legislations which may affect the management of administering medicines.
5. To ensure the support of children with long term or complex medical needs are
followed within their Individual Health Care Plan.

6. The Head Teacher and Staff will be responsible for ensuring children are
supported along with their medical needs while in school along with the agreed
support from Parents/carers.
Head Teacher

1. To ensure all Staff are provided with correct training and support.
2. To ensure sufficient amount of first aiders or appointed persons are present in
school to follow policy procedures.
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3. Ensure all provisions are clear and shared with all who may require guidance on
the administration of medicines.

4. To ensure all Parents/Carers are aware of the school's medicines policy.
Staff
1.

2.
3.
4.

Staff to follow procedures outlined in the schooFs policy.
Staff to use correct medical forms and to pass onto Parent/Carer.
To ensure medical information is shared and stored retaining confidentiality.
Staff to contact Parent/Carers regarding medical concerns without delay.

School Nurse

1. Responsible for notifying the school when a child has been identified as having a
medical condition that requires support at school.
2. Provide support, advise and liaise training around the needs of the child.
3. Liaise with lead clinicians so that we can offer appropriate support.
Parent/Carers Responsibilities

1. Parent to give consent on behalf of child to administer medication on the school
site off site and on school trips.
2. Parents to disclose medication to school

3. Parents to provide medication and can ask for a nominated adult if the child
feels more comfortable taking their medication.

4. Parent's/Carers to notify school if medicines change or are no longer needed or
if the child's medical needs change.

5. To ensure ati medicines are in date, labelled, provided in original container
dispensed by a pharmacist with the child's name clearly labelled on it. Instructions
included for dosage and storage.
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Individual Health Care Plans

Not all children with a medical condition will require an IHCP however this will
be an agreed action between the school, parents and medical professionals.
When an IHCP is required this will be written alongside the family and medical
professionals such as the school nurse.

They will include:
1. Review date
2. Who the plan is for

3. The medical condition along with triggers, signs, symptoms and treatments
4. What support is required? Long term, complex or emergency intervention
5. Needs; medication, treatments, facilities and equipment that is required.
6. SEND needs if they apply

7. Steps to manage the condition in order to remove barriers to learning.
8. Who will provide the required support
9. Emergency procedures
Review and training

This policy will be reviewed annually or when updated government guidelines
are produced. Training requirements will be reviewed annually by the Bursar
and retraining provided by either the school nursing team or a commissioned
provider.
If a child enrols at Kingsthorpe Grove Primary School with a condition then
training will be provided at the earliest opportunity before the child attends
school.

This policy will be shared annually as part of a staff meeting and be part of the
induction process for any new members of staff that are employed.
Safe Administration of Medicine at School

1. Only prescribed medicines should be brought into school.
2. All medicines should only be brought into school by a responsible Adult.
3. The Adult will be asked to complete a medical request form giving consent to
staff to administer the child's medication.
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4. All medicines must be brought to the school office and never brought to school
in the child's possession.

5. Painkillers such as Paracetamol or Ibuprofen may not be brought into school.
6. Tablets wilt need to be counted and recorded and the label checked. This will be

carried out by a responsible staff member and the parent both will sign the medical
request form and a second staff member will be a witness.

7. Sharps boxes should always be used for the disposal of needles and other
sharps, this is located in the medical room.

8. Any child refusing to take their medication staff must not force the child. This
will be recorded and the parent will be notified as soon as possible.
9. Staff must sign and date the medical request form when the child has taken
their medication. This is important that the medication is not given twice.
10. Medicines are to be given administered by a first aider and witnessed by a
second member of staff. The member of staff will check and note down the child's

name, type of medication taken, how and how much was administered, when and by
whom. If any side effects of the medication are noted at school, this must also be
recorded in school and communicated home.

11. The Head Teacher must be informed of any controlled drugs required by
children.

Medicines on School Trips

Staff should discuss all medication with the Parent/Carer before taking part in a
school trip. Staff will need to consider the safety of the child, the child should
have the same opportunities to take part in all school activities if appropriate.
There should always be a trained first aider present on all school trips this
person will be responsible for all medications and will record details in the
school's medical book. The staff member will be responsible for taking a copy of
relevant care plans. The First Aider will return any unused medication to the
medical room when arriving back to school.
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Some children with medical conditions may be considered to be disabled,
therefore the Governing Body must comply with the Equality Act so that all
children are included.

Storage of Medicines

1. Antibiotics will be stored in a blue labelled container then placed in the fridge in
the medical room.

2. Tablets are placed locked in a locker in the medical room

3. All inhalers are kept in the classroom in zip wallets labelled with the child's name
and kept in the class medical cabinet. Inhalers will be taken to all activities by a
member of staff and returned to the class medical cabinet after the activity is ended.

4. Epipens are stored in a plastic container or zip wallet with the child's name and
year group. The container is clearly labelled, then placed in the class medical cabinet.
The Epipen will be taken to all activities by a member of staff and returned when the
activity is ended.
Emergency procedures

If a child has an IHCP then the emergency procedures will be recorded there for
all other children steps written in the school general risk management process
will be followed.

The school has a defibrillator should anyone within the vicinity be suffering from
a cardiac arrest.

Within the Medical Room is an emergency asthma inhaler. This will only be
used if a child with asthma cannot access their own inhaler and in line with the

governments guidelines; Guidance on the use of emergency salbutamol
inhalers in school, March 2015.

If a child has to be taken to hospital, a member of staff will remain with them
until a parent/carer can arrive.
Complaints
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In the unforeseen event that you feel that this policy has not been followed
please refer to the school Complaints Policy.
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